Town of Philipstown
238 Main Street
Cold Spring New York 10516

PLANNING BOARD
SITE PLAN APPLICATION PACKAGE
MINOR PROJECT

Project Name:

Date: ____________________-

112811

Town of Philipstown
Planning Board
238 Main Street, P0 Box 155
Cold Spring, NY 10516
Office (845) 265-

Fax (845) 265-2687

Application for Planning Board
Special Use & Site Plan Approval

Date:

TM#

________

Project Name:
Street Address:
Fee Amount:

Received:

Bond Amount:

Received:

Applicant:

Tenant:

Name

Name

_______

Address

Telephone

-

Address

____________

Design Professional:

Telephone

Property Owner
Name

______________

Address ______________

Address

Telephone

Telephone

____________

________
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TM#_______
Project Name:

_____

Project Description:

ZONING INFORMATION
175-7 Zoning District:
175-10 Proposed Use:

_____

Proposed Accessory Use(s):

175-7 Overlay Districts on the property:
175-13 Floodplain Overlay District

Yes or No
—

NFIP Map

(FPO)

175-18.1 Mobile Home Overlay District

(MHO)

175-14 Cold Spring Reservoir Water Shed Overlay

(WSO)

175-15 Scenic Protection Overlay

(SPO)

175-16 Aquifer Overlay District

(AQO)

175-18 Open Space Conservation Overlay District

(OSO)

175-35 Within 100 foot buffer of Wetlands or Watercourse
175-36 Steep Terrain
175-36 Ridge Line Protection
175-37Protection Agricultural
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TM#___________
Project Name:

____________________________

175-11 Density and Dimensional Regulations

Zoning District

Required Existing Proposed Complies

Variance

Minimum front yard setback
Measured from the travel way Town Road
Measured from the travel way County/State
Minimum side yard setback
Minimum side yard setback (2)
Minimum side yard setback (3)
Minimum rear yard setback
Maximum impervious surface coverage
Maximum height
Maximum footprint non-residential structures

SUBMISSION:

13 copies with one electronic file in .pdf format of the following;
1.
2.
3.
4.

5.
6.
7.
8.
9.

Pre-Application meeting decision and comments
Application
Proof of Ownership
Site Plan
A long-form Environmental Assessment Form or Draft Environmental Impact Statement.
An agricultural data statement as defined in § 175-74, if required by §175-37C.
The Site Plan application fee, as established by the Town Board and any required escrow
deposit for review costs, as required by the Planning Board.
FEE:
Received:
Escrow:
Received:
_______________

_______________

_____________

_______________
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Town of Philipstown Town Code Chapter 175
ARTICLE IX SPECIAL PERMITS AND SITE PLAN REVIEW
§175-60 PURPOSE AND APPLICABILITY
A. It is the policy of the Town of Philipstown to allow a variety of uses of land, provided that such uses do not
adversely affect neighboring properties, the natural environment, or the rural and historic character of the Town.
Many uses are therefore permitted only upon issuance of a Special Permit by the Planning Board, in order to
ensure that these uses are appropriate to their surroundings and consistent with the purposes of this Chapter. Some
uses are allowed by right, subject only to Site Plan approval (see Use Table in § 175-10). Communication towers,
soil mines, and certain solar and wind energy facilities (see §175-30E (2)) require a Special Permit issued by the
Zoning Board of Appeals. Adult entertainment uses and uses not listed on the Use Table (if not prohibited by
§175-bC) require a Special Permit issued by the Town Board. In reviewing Special Permit applications, the
Town Board and Zoning Board of Appeals shall follow the procedures and standards established for the Planning
Board in this Article IX.
B. Accessory uses or structures used in connection with a Special Permit or Site Plan use shall be subject to the
same approval requirements as the principal structure or use. Accessory structures used in connection with an
institutional use in the IC district are governed by the provisions in §1 75-1OJ.
C. Minor and Major Projects
In order to tailor the scope of a project review to the scale of a project, applications are divided into two
categories, major and minor. In recognition of their lesser impact, minor projects involve simpler application
materials, a more streamlined review process, and less detailed findings requirements, while major projects
undergo a more detailed and rigorous review procedure because of their greater impact. The classification of
major and minor only applies to projects that require site plan or special permit review. This classification system
does not apply to development allowed by right without review by the Planning Board, Zoning Board of Appeals,
or Town Board.
1. A Minor Project is a Special Permit or Site Plan application for a project that does not exceed any of
the following thresholds (over a five-year period):
a. Construction of four multi-family dwelling units or a lodging facility with six bedrooms.
b. Construction of facilities or structures for a non-residential use covering 3,000 square feet of
building footprint.
c. Alteration of existing structures or expansion of such structures by 1,000 square feet.
d. Conversion of existing structures totaling 5,000 square feet to another use.
e. Alteration and active use of 10,000 square feet of land, with or without structures.
f. Construction of a structure that is 50 feet in height above average grade level (provided that it
otherwise complies with this Chapter or is the subject of an area variance).
2. A Major Project is a Special Permit or Site Plan application exceeding any of the Minor Project
thresholds.
D. In reviewing any project subject to special permit or site plan approval, the reviewing board should consider
—Putnam County Pathways: A Greenway Planning Program Linking Putnam’s Open Space, Historic, Cultural
and Economic Resources,II as amended from time to time, as a statement of land use policies, principles and
guides.
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175-62 A. PRE-APPLICATION MEETINGS.
Before filing an application, a preliminary conference with the Zoning Administrative Officer and/or the Town
Planner is required to discuss the nature of the proposed use and to classify it as a major or minor project. If the
Zoning Administrative Officer classifies the project as a major project, a preliminary meeting with the Planning
Board is required to discuss the nature of the proposed use and to determine the information that will need to be
submitted in the site plan.

175-67 PROCEDURE FOR MINOR PROJECT SITE PLAN APPROVAL
The procedure for Minor Project Site Plan approval by the Planning Board shall be the same as prescribed in
§ 175-66 for Major Projects, except for the following:
A. A short-form Environmental Assessment Form (EAF) will normally be required. If the application is classified
as a “Type I” action under the State Environmental Quality Review Act, a long-form EAF shall be required. The
Planning Board, at its discretion, may require the long-form Environmental Assessment Form for any application
categorized as “unlisted” under SEQRA.
B. A Minor Project application fee established by the Town Board shall be paid, and an escrow deposit may be
required to cover review costs at the discretion of the Planning Board.
C. A Minor Project Site Plan application shall contain the following information. For non-agricultural structures,
the Planning Board may request additional information listed in §175-65B if the Board deems it essential to
conduct an infonned review. Minor Project Site Plan application materials may be prepared by a licensed
professional engineer, surveyor, architect, or landscape architect, but the Planning Board shall not require this
unless the services of such professionals are necessary to provide accurate information or are otherwise required
bylaw.
SITE PLAN CHECK LIST
parcel and identifying contiguous properties that are within 200 feet of the proposed structure and any known
easements or rights-of-way and roadways.

areas, water or sewer systems, and the approximate location of all structures within 200 feet of the proposed
structures.

and egress, parking, and circulation of traffic.

front, side, and rear views; copies of available blueprints, plans, or drawings.

and any changes in the existing topography and natural features.

owner if the applicant is not the owner.

that corresponds with the boundaries of the property.
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D. No public hearing is required for a Minor Project Site Plan. The Planning Board may, in its sole
discretion, hold a public hearing following the procedures in §175-66 F. If no public hearing is held, the
Planning Board shall give notice to the Putnam County Department of Planning and Development and to
farm operators as required in § 175-62 E and F and render a decision within 45 days of its receipt of a
complete Site Plan application.
A minor project site plan shall be referred to the Conservation Board if it is located within the OSO,
WSO, SPO, or FPO Districts, or within a Visible Ridgeline No-Build Area or a Hillside Protection Area.
The Conservation Board shall have 20 days to report its recommendations to the Planning Board after
which time the Planning Board may act without receiving a recommendation. The Planning Board shall
take the Conservation Board’s recommendations into consideration and if it does not follow such
recommendations, it shall provide a written explanation of its reasons for not doing so.

In order to approve a minor project site plan,

the Planning Board must find that the proposal
is generally consistent with the criteria in §175-65 D and will not adversely affect neighboring
properties.

175-65 D. Criteria
In reviewing Site Plans, the Planning Board shall ensure that the application complies with all applicable
provisions of this Chapter, including the environmental performance standards in §175-40. The Planning Board
shall also consider apply the criteria set forth below. The Planning Board may also refer for non-binding guidance
to the three-volume set of illustrated design guidelines published by the New York Planning Federation in 1994,
entitled Hamlet Design Guidelines, Building Form Guidelines, and Rural Design Guidelines. The Planning Board
may also refer to the —Design Handbookll adopted by the Philipstown Planning Board as advisory guidelines for
the Route 9 Corridor as well as any other design guidelines that it adopts from time to time as non-binding
advisory material. In applying the criteria contained in this subsection and the reference documents above, the
Planning Board shall take into consideration the location, character, and context of proposed development and
adapt these criteria to the setting (e.g. rural, hamlet, institutional, suburban, industrial) as appropriate.
1. Layout and Design

the site and to avoid wetland areas, steep slopes, significant wildlife habitats, and other areas of environmental
sensitivity. The placement and design of buildings and parking facilities shall take advantage of the site’s
topography, existing vegetation, and other pertinent natural features. The Planning Board may require that an
applicant prepare a conservation analysis as described in §175-20A of this Chapter.

convenient access between adjacent uses. Structures shall, where practical, be laid out in the pattern of a
traditional hamlet.

public roads shall be minimized through the use of vegetative screening, topography, and colors that blend with
the natural surroundings. Structures that are visible from public roads shall be compatible with each other and
with traditional structures in the surrounding area in architecture, design, massing, materials, proportion, texture,
color, and placement. Building components such as windows, roof lines and pitch, doors, eaves, and parapets
shall be compatible with historic structures in the Town. Vertical, double-hung windows and steeply pitched roofs
are encouraged but will not be required. Rooftop and ground level mechanical equipment shall be screened from
public view using materials harmonious with the building, or shall be located where they are not visible from any
public ways or other adjacent properties.
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properties.

pedestrians.

prohibited, unless the applicant can demonstrate that the design is compatible with the historic architecture of the
Town or the Building Form Guidelines.

shall be installed underground. When feasible, existing aboveground utility service systems shall be placed
underground.
i. Buildings shall have a finished exterior on all sides.

location) shall be of color consistent with earth tones; shall have sufficient fenestration and trim to break
continuums of metal wall areas; and shall have brick, stone, wood trim or composite materials providing a similar
appearance, and features combined with the basic metal enclosure. A complete package of elevations shall
accompany any proposal for a metal building.
2. Landscaping and screening. Landscaping shall be provided and permanently maintained as follows:

shall be suitably landscaped with trees and/or shrubs, lawns or other suitable landscaping or shall be left as natural
terrain, if not disturbed by filling, grading or excavation.

for a building setback from a residence district boundary line, or all of such setback area on the lot if less than 20
feet in width, shall be left and maintained in its natural state if already wooded or shall be landscaped with
evergreen trees planted to grow into a dense evergreen buffer strip within five years.

building setback from a residence district boundary line, or all of such setback area on the lot if less than 30 feet
in width, shall be left and maintained in its natural state if already wooded or shall be landscaped with evergreen
trees planted to grow into a dense evergreen buffer strip within five years.

landscaping adjacent to such area in such a manner as to enhance the appearance of the area. Any parking area
accommodating 20 or more cars shall be provided with not less than one tree for each 20 cars or fraction thereof,
which trees shall be not less than three inches diameter at breast height and 10 feet in height.

or center line of U.S. Route 9 shall be of a type, size and height as to avoid obstruction of minimum sight lines
along the highway as well as from access driveways onto the highway, whether located on the lot or any other lot,
as specified by the State Department of Transportation.

Town and suitable for the soil conditions on the lot and shall be planted and maintained in accordance with good
landscaping practice. Landscaping shall be designed to facilitate conservation of the environment and preservation
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of community aesthetic character. This shall be accomplished through the use of native plant material and the
retention of existing natural vegetation, thereby reducing or eliminating the need for irrigation, pesticides,
herbicides, and fertilizers.

site shall be well maintained to carry out the intent of the landscape plan. Failure to maintain healthy landscaping
associated with a site plan approval will be a violation of said approval.

approved landscape plan shall be replaced in the next planting season by similar plant material.

stone or brick or otherwise effectively landscaped.

integrate the site with the surrounding area, as appropriate.

preserved to the extent possible to retain valuable community natural resources and promote energy conservation
by maximizing the cooling and shading effects of trees. The preservation of mature plant species, hedge rows,
wetlands, and woodlots shall be encouraged and included as a design element in the development of the site.

caliper shall be planted and maintained at 20- to 40-foot intervals along roads at a setback distance acceptable to
the Highway Superintendent.
3. Parking, Circulation, and Loading
pedestrian movement.

use and to minimize traffic entering existing roads. The construction of connected parking lots, service roads,
alleys, footpaths, bike paths, and new public streets to connect adjoining properties shall be required where
appropriate.
c. Off-street parking and loading standards in § 175-38 shall be satisfied.
including Town, County, and State.
e. All buildings shall be accessible by emergency vehicles.

landscaped islands.

traffic. Designated van/car pool parking, and other facilities for alternatives to single occupancy vehicle use shall
be provided wherever possible.

facilities are feasible, or where a trail connection is recommended in the Comprehensive Plan or in a Town Open
Space Plan, a trail corridor shall be reserved on the approved Site Plan for this purpose.
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4. Reservation of Parkiand

parkiand or payment of a recreation fee pursuant to Town Law, §274-a(6).
5. Outside Storage
Any areas for outside storage (including temporary storage of waste materials; storage and display of
merchandise, supplies, machinery and other materials; and outside manufacture, processing or assembling of
goods; but excluding areas for parking of registered motor vehicles in daily use) shall be shown on the site plan
and located and screened as follows:
setback from a street line or from the center line of U.S. Route 9, as determined under § 175-30(J), or from a
residential district boundary line. Outside storage shall be enclosed (except for necessary access drives) by
buildings and/or fences, walls, embankments or evergreen shrubs or trees so as to screen the storage area from
view from any other adjacent lot or any street. In no case shall the height of outside storage exceed the height of
the approved screening. Screening shall be of a density as to be at least 75% effective in screening such view, at
the time of occupancy, except that when evergreens are used, such height and density shall be achieved within
five years after establishment of the outside storage area.

such district.

from a property line, or a residence district boundary line, and shall not exceed 15% of the lot area located in the
industrial M District.
6. Miscellaneous Standards
on a frequent or continuous basis.

water flowing off-site shall not increase above pre-developrnent conditions and shall not adversely affect drainage
on adjacent properties or public roads.

any necessary permits or agreements for off-site disposal shall be obtained.

and soil that are uncontaminated by any solid waste or hazardous materials. Materials that were previously
contaminated and have been reconditioned shall not be permitted under this Subsection (e), except that
decontaminated material may be used as a base for road or parking lot construction, provided that such
decontaminated material does not pollute groundwater or surface water.

use of adjacent properties. Similarly, buildings shall be situated to prevent off-site noise from intruding on new
development. Methods for blocking noise shall be used where appropriate, and shall include fencing, walls, and
natural buffers, such as berms and landscape planting with trees and large shrubs.
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